[image: image1.wmf]Institut "Jožef Stefan", Ljubljana, Slovenija

1001 Ljubljana, p.p. 3000 / Jamova cesta 39 / Tel. n.c. 477 3900, Fax: 423 5400


PUBLIC-TENDER DOCUMENTATION 
for
the supply of a 

PHYSICAL PROPERTY MEASUREMENT SYSTEM 
in a negotiated procedure without prior publication of a contract notice
Internal code of the tender: 9/08
Ljubljana, June  2008 

CONTENTS
1. Invitation to tender
2. Instructions for the bidders
3. Description of the tendered equipment
4. Statement  – Form 1

5. Details about the bidder - Form 2

6. Bid – Form 3

7. Pro-forma invoice – Form 4

8. Forms for establishing the capacities of a bidder:

· Form 5.1   – Statement of the bidder’s authorised representative regarding criminal offences, and the authorisation for obtaining the data from the criminal records 
· Form 5.2   – Statement of the bidder’s legal representative regarding criminal offences, and the authorisation for obtaining data from the criminal records relating to natural persons 
· Form 5.3   – List of references relating to the tendered service 
· Form 5.4   – Recommendation
· Form 5.5   – Guarantee of technical suitability 

· Form 5.6   – Payment requirement 
· Form 5.7   – Servicing response time 
· Form 5.8   – Provision of free-of-charge delivery 
· Form 5.9   – Tender Bond
· Form 5.10 – Statement form the bank
· Form 5.11 – Statement regarding personnel 
9. Sample contract – Form 6
1. INVITATION TO TENDER
The Jožef Stefan Institute, Jamova 39, 1000 Ljubljana, tax number SI555 60 822, registration number 505 1 606, bank account 01100-6030344242 registered with the Public Payments Administration of the Republic of Slovenia, Ljubljana, is inviting potential bidders to submit their bids in line with the tender documentation and in a negotiated procedure without prior publication of a contract notice carried out under Article 29 of the Public Procurement Act (the Official Gazette of the Republic of Slovenia, Nos. 128/06, 16/08) regarding the supply of the following goods

PHYSICAL PROPERTY MEASUREMENT SYSTEM 
Ljubljana, June  2008



              Jožef Stefan Institute







                       Ljubljana

2. INSTRUCTIONS FOR THE BIDDERS  
1. Opening of the tender:

· The tender is carried out on the basis of Article 29 of the Public Procurement Act (the Official Gazette of the Republic of Slovenia, Nos. 128/06 and 16/08). 
· The forms of the tender documentation (TD) in Slovene and English are available on the internet: http://www.ijs.si/ijsw/Objave.

   2.   Language in which the bids should be submitted:

· The bidders can submit their bids in Slovenian or English. 
3. Participation of subcontractors is not allowed at this bidding. 
4. A complete bid includes the following:

· The statement  – Form 1

· Details about the bidder – Form 2

· The bid – Form 3
· Pro-forma invoice - Form 4
· The forms for establishing the capacities of the bidder – Forms 5.1  to 5.11; it is necessary to include the proofs of fulfilling the requirements  
· The completed and signed sample contract initialled on each page - Form 6
These documents have to be put together in the above order (they can be photocopies), tied together with a string and sealed in such a way that individual sheets or attachments cannot be added, taken away or replaced at a later stage. 

The submitted forms have to be signed and stamped. The entire documentation has to be printed and signed by the person authorised to represent the bidder. 

5. Requirements for the recognition of the capacities of the bidder:
	1. 
	The bidder has not been convicted of the offences determined in the Penal Code (the Official Gazette of the Republic of Slovenia, Nos. 63/94, 70/94, 23/99, 60/99, 40/04, 37/05 and 17/06).

The proof: The statement of the bidder’s authorised person relating to the offences from the first paragraph of Article 42 of the Public Procurement Act, and an authorisation enabling the awarding authority to obtain data from the criminal records – Form 5.1

	2. 
	The bidder’s legal representative (natural person) has not been convicted of the offences determined in the Penal Code (the Official Gazette of the Republic of Slovenia, Nos. 63/94, 70/94, 23/99, 60/99, 40/04, 37/05 and 17/06).

The proof: The statement of the bidder’s legal representative relating to the offences from the first paragraph of Article 42 of the Public Procurement Act, and an authorisation enabling the awarding authority to obtain data from the criminal records – Form 5.2

	3. 
	In the six months prior to the deadline for submitting the bid, the bidder’s bank account(s) was (were) never frozen. 

The proof: A statement from the bank, or banks, with which the bidder has an account (the document should not be older than three months).

	4. 
	In comparison with 2006, the bidder’s sales for 2007 were not to be decreased by more than 20% This requirement refers to the values of the sales disclosed in the profit-and-loss accounts for 2006 and 2007.

The proof: The profit-and-loss accounts for 2006 and 2007.

	5. 
	The bidder has to present a minimum of 3 references from the last three years, and relating to the tendered services, together with the recommendations included in the attached form.  

The proof: The list of references relating to the tendered service – Form 5.3 together with the recommendations on the original form of the tender documentation – Form 5.4

	6. 
	The bidder guarantees the required technical suitability of the equipment in line with the description of the equipment from the tender documentation 

The proof: The statement – Form 5.5

	7. 
	The bidder allows for the payment terms – at least 30 days after the issuing of the bill. 

The proof: The statement regarding the payment terms – Form 5.6

	8. 
	The bidder guarantees a servicing response time of 7 days after the call, at the latest. 

The proof: The statement regarding the response time – Form 5.7

	9. 
	The bidder guarantees its own, free-of-charge delivery of the equipment to the awarding authority’s address. 

The proof: The statement regarding free-of-charge delivery – Form 5.8

	10. 
	The bidder submits a Tender Bond corresponding to 5% of the total bidding price without the VAT, valid for the validity period of the bid, that is by 30 September 2008.

The proof: The Tender Bond - Form 5.9

	11. 
	In the case of being selected as the most favourable bidder, the bidder shall submit, in 10 days after the conclusion of the contract, the bank Performance Guarantee corresponding to 9% of the total contractual value without the VAT, and the bank Warranty Guarantee corresponding to 9% of the total contractual value without the VAT.

The proof: The statement from the bank confirming that it will give, to the selected bidder, a Performance Guarantee and a Warranty Guarantee – Form 5.10

	12. 
	The bidder has to have an appropriate number of employees capable of doing business with the awarding authority. It is required to provide for at least three regularly employed staff members (with an average three-year period of service); these staff members can be employed for a specified or unspecified period.   

The proof: The statement – Form 5.11


In all cases 1 copy of a proof is sufficient, even when a particular proof is mentioned several times!

With respect to all the above documents, which can be submitted as photocopies, the awarding authority can, at a later stage, request the original copies that the bidder has to submit for viewing to the awarding authority in a period of three days. Irrespective of the required age of the documents, they have to disclose the status of the bidder that is legally relevant with respect to the requirements on the day of submitting the bid.  

If the country where the bidder is established cannot issue the proofs, or documents, required by the tender documentation, the bidder can, in line with Article 42 of the Public Procurement Act, give an appropriate statement in the presence of a judicial or administrative authority, a notary, or an authorised body representing the commercial entities in the bidder’s country.  

6. Procedures and the mode of assessing the bids:
· Late and incorrectly marked bids shall be excluded from the further procedure and returned to the senders without having been opened. 
· When assessing the bids, the awarding authority’s selection board shall consider suitability on the basis of the tender specifications. 
· The awarding authority shall exclude a bid in the case when a bidder has submitted false or incorrect details. 
· If a bid has not been presented in the way stipulated by the tender specifications, the awarding authority has the right to exclude it from the subsequent procedure.  

· Variants are not permitted. 
7. Criteria for assessing and evaluating the bids:


The bidders that meet all the requirements shall be assessed on the basis of the following criteria:

	No.
	Criteria
	No. of points

	1
	The bidding price 

A = average price of all the bids that meet the requirements. The prices are assessed on the basis of their deviation from A:


	A ± 3%
	18

	
	
	more than 3% to 6%
	12

	
	
	more than 6% to 9%
	6

	
	
	more than 9%
	0

	
	
	less than -3% to -6%
	27

	
	
	less than -6% to -9%
	45

	
	
	less than -9%
	60

	2
	The warranty period in years:
	 1
	3

	
	
	2
	10

	3
	The number of references, together with the 

recommendations, from the past three years relating to the tendered service: 
	up to 3
	3

	
	
	more than 3
	10

	4
	Payment requirements in days (at least 30 (thirty) days after the issuing of the bill): 
	30
	1

	
	
	60
	3

	
	
	90 or more 
	10

	 5
	The servicing response time: 
	7 days
	1

	
	
	3 days
	3

	
	
	1 day
	10


8. Selection of the most favourable bidder:

The bidder obtaining the most points out of 100 possible points shall be asked to realise its bid. In the case of two bidders having the same number of points, the bidder obtaining the most points relating to the criteria No. 1 (the bidding price) shall be selected. 

9. Bidding price:

All the prices have to be expressed in euros without the VAT. The final price has to include all its constituent elements. Any discounts have to be shown separately. 

10. Queries relating to the tender documentation:

· Queries relating to the tender documentation can be sent by post or electronically to:  maja.tisler@ijs.si.
· The awarding authority shall answer such queries in the shortest possible time by post or electronically. 
· The awarding authority shall not answer queries over the telephone. 
· The awarding authority shall not organise a meeting with the bidders prior to the selection procedure. 

11. Submission of the bids:

· Bids have to be submitted in duplicate (the original and a copy – both sets have to be tied with a string and sealed) in an envelope, on which the following has to be clearly written:

1. NE ODPIRAJ – PONUDBA ZA MERILNI SISTEM (the instruction in Slovene, according to which the envelope should not be opened by the mail service as it includes a bid for the measurement system), 

2. the exact address of the awarding authority. 

· The bid should be sent to the awarding authority’s address: Institut “Jožef Stefan”, VLOŽIŠČE, Jamova cesta 39, 1000 Ljubljana.

· The timely submitted bids will be those delivered by 11.00 am on 28 July 2008, or sent by post as registered mail with acknowledgement of receipt and received by the awarding authority by the above date. 
12. Guarantees relating to the public procurement:

· All the bidders are obliged to submit a Tender Bond corresponding to 5% of the total bidding value without the VAT and valid for the validity period of the bid. The awarding authority will redeem the Tender Bond if the bidder has withdrawn the bid after the public opening of the bids, or if the selected bidder has withdrawn from signing the contract in accordance with the tender specifications. 
· Ten days after concluding the contract, the selected bidder will have to submit a Performance Guarantee corresponding to 9% of the total contractual value without the VAT. The Performance Guarantee should be valid for at least one additional day after the expiry of the deadline for the completion of the business deal that is the subject of this tender. 

· When signing the handover note following the functional installation of the equipment, the selected bidder has to submit a Warranty Guarantee corresponding to 9% of the total contractual value without the VAT. This bank guarantee has to be valid for one additional day after the expiry of the warranty period. 

13. Validity of the bid:  the bid has to be valid until 30 September 2008.
14. Deadlines for signing the contract with the selected bidder: 
After adopting the report on awarding the public contract, the awarding authority shall send, in line with the provisions of Article 79 of the Public Procurement Act, its decision on awarding the public contract to all the bidders. Following a written appeal against the awarding authority's decision submitted within five days of the receipt of the notification regarding the awarding of the public contract, the awarding authority can change its decision and make a new one after having established the validity of the concerned appeal and in line with the provisions of Article 79 of the Public Procurement Act. The day of receipt of the new decision regarding the awarding of the public contract is also the beginning of the period in which a request for auditing can be submitted in line with the provisions of the Auditing of Public Procurement Procedures Act (the Official Gazette of the Republic of Slovenia, No. 94/07). 

The refused bidder can submit, to the awarding authority, a request for an additional explanation regarding the decision on awarding a public contract. This request has to clearly state which issues should be additionally explained by the awarding authority, and it should be submitted within five days of the receipt of the notification regarding the awarding authority's decision. If the bidder’s request does not specify the reasons for an additional explanation, the awarding authority asks the concerned bidder to amend its request within the time limit set by the awarding authority. If the bidder fails to do so, the awarding authority shall dismiss the request. The awarding authority has to send the requested additional explanation regarding its decision, or a notification of the dismissal of the request, to the concerned bidder within five days. The day of receipt of the additional explanation regarding the awarding of a public contract is also the beginning of the period in which a request for an audit can be submitted in line with the provisions of the Auditing of Public Procurement Procedures Act. 

When sending out the notification on its decision, the awarding authority shall also invite the selected bidder to sign the contract in line with the specifications of the bid. If the selected bidder does not respond to this invitation (within 8 days of the receipt of the notification regarding the awarding of the public contract), it shall be considered that the bidder withdrew from the bidding procedure. In this case the awarding authority shall redeem the Tender Bond irrespective of the bidder’s reasons for withdrawal.

15.   Warning – relating to the selection of the bid:
During the tender procedure, neither the awarding authority nor the interested bidders shall be involved in any activities with which they could influence the selection of the bid. 

16.   Warning – relating to the contract implementation:


During the period between the selection of the bid and the start of the contract validity, neither the awarding authority nor the selected bidder shall be involved in activities with which they could stop the implementation, or the completion, of the contract. 
17.   Warning – relating to the termination of the awarding procedure:
If the procedure is stopped due to a request for auditing, none of the parties is allowed to carry out any actions that would make the cancellation, or the change, of the decision concerning the selected bidder difficult, or would affect the impartiality of the selection board. 

18.   Legal instruction:

Each bidder involved in the tendering procedure can request an audit of the procedure in line with the Auditing of Public Procurement Procedures Act (the Official Gazette of the Republic of Slovenia, No. 94/07).

A request for auditing can be submitted during all phases of the awarding procedure, unless stipulated differently by the Public Procurement Act or the Auditing of Public Procurement Procedures Act. The deadline for submitting a request for an audit is ten days after the receipt of the notification regarding the awarding authority's decision.
A request for auditing has to be well justified. The claimant has to submit two copies of the request for auditing to the awarding authority. Within three days after the receipt of the request for auditing, the awarding authority shall send one copy to the selected bidder. The claimant also sends a copy of the request for auditing to the Ministry of Finance. A request for auditing is sent off as registered mail with an acknowledgement of receipt, or as electronic mail provided it is verified with a qualified certificate.           

In line with the first paragraph of Article 22 of the Auditing of Public Procurement Procedures Act, the claimant also has to pay, at the time of filing its request for auditing, a tax of 2,500 euros (for the public procurement of goods or services) payable to the paying-in account of the Ministry of Finance, account number 01100-1000358802, intended for the implementation of the budget of the Republic of Slovenia. In the case when the call for tender was announced also in the Official Journal of the European Communities, the tax is doubled.
	Ljubljana, June 2008
	
	Jožef Stefan Institute


3. DESCRIPTION OF THE TENDERED EQUIPMENT
PPMS (Physical Property Measurement System) is an electronic device for the measurement of physical properties of materials. It enables measurements of the following physical properties: 

1. DC and AC electrical resistivity

2. Magnetoresistance

3. Thermoelectric power

4. Hall coefficient

5. Heat capacity

6. Thermal conductivity

PPMS is a compact apparatus, comprising the following parts: 

a) superconducting magnet in a compact dewar,

b) measurement system (current sources, temperature control, magnet control, measurement probeheads for various property measurements, vacuum pumps), 

c) control system (computer-controlled measurements, analysis of measurements, automated software package),

d) low-temperature 3He unit for very low-temperature measurements. 

PPMS enables simultaneous measurements of different physical properties on the same sample. 

Required technical specifications:

1. Longitudinal superconducting magnet 9 T strength, homogeneity 0.01 % over 5.5 cm, step 0.2 G to 0.1 T and 2 G to 9 T, field stability 1 ppm/h, sweep rate up to 700 G/sec;

2. Magnet dewar: hold time <3 l/ day;

3. Temperature range of PPMS: 1.9 – 400 K, temperature stability +/-1%, automated heating and cooling, smooth transition over 4.2 K, two temperature sensors for low and high temperatures (Cernox and Pt100);

4. Low-temperature 3He unit:  base temperature at least 400 mK, continuous cooling mode;

5. Electrical transport unit: measurements of AC and DC electrical resistivity, Hall coefficient, I-V characteristics, critical field in superconductors. Requested variable temperature range 1.9 – 400 K (down to 400 mK with 3He unit), DC voltmeter sensitivity 20 nV to 95 mV, AC voltmeter 1 nV @ 1 kHz, AC current source 10 microA - 2 A, AC frequency range 10 Hz – 1 kHz, AC resistivity range 5 nV to 50 000 ohm, AC sensitivity 10 nOhm, maximum sample size 24 mm, simultaneous measurement of three samples in DC measurements with full measurement automatization; 

6. Heat capacity: sensitivity 10 nJ/K @ 2 K;

7. Samples' mounting on sample pucks.










      FORM 1
4. STATEMENT of acceptance of the requirements from the tender documentation 
Acting as a bidder, we declare that we:

· accept all the requirements from the tender documentation;  

· are licensed to provide the service that is the subject of this tender;  

· have paid all the taxes and social-security contributions in line with the regulations of the country in which we are established; 

· are not subject to enforced recovery procedure, bankruptcy or liquidation procedures, or any other similar procedure that would lead to the closure of our activities; 

· have no outstanding liabilities to our subcontractors from previous public-procurement procedures; 

and we are giving the following

C O N S E N T

The undersigned agrees that the Jožef Stefan Institute may, as part of the awarding procedure, obtain the data from the official records needed for checking the fulfilment of the requirements from the tender documentation relating to the PHYSICAL PROPERTY MEASUREMENT SYSTEM.
	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)


5. DETAILS ABOUT THE BIDDER



     FORM 2

Details about the bidder:

	Name of the bidder:
	

	Address of the bidder:
	

	Legal representative of the bidder:
	

	Contact person:


	

	E-mail of the contact person:
	

	Telephone number:


	

	Fax number:


	

	Web site:


	

	VAT identification number:


	

	Registration number:


	

	Bank-account number and the name of the bank:


	

	Number of entry in the register of companies:
	

	Person responsible for signing the contract:
	


	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)


6. BID






      


FORM 3
On the basis of the public tender with the code 9/08 relating to the procurement of goods in a negotiated procedure without prior publication of a contract notice for the PHYSICAL PROPERTY MEASUREMENT SYSTEM we are making the following bid:

1. We are making the bid:
	
	independently


2. The bid is valid until 30 September 2008.
3. The deadline for paying the bill is (a minimum of 30 days)……………… days after the issuing of the bill. 
4. The supply period is…………months after the date of signing the contract. 
5. The warranty period is………years after the date of signing the handover note following the functional installation.  
6. The servicing response time is during the warranty period is (a maximum of 7 days) …….days after the receipt of the notification. 
	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)


7. PRO-FORMA INVOICE





FORM 4

Details about the bidder:
	Name:
	

	Address:
	

	VAT identification number:
	

	Registration number:
	

	Bank account:
	


	

	Awarding authority:

	INSTITUT "JOŽEF STEFAN"

	Jamova cesta 39, 1000 Ljubljana


	PRO-FORMA INVOICE
	No.
	

	
	  
	 place: 
	

	
	date:
	

	NOTE: The pro-forma invoice should be completed in line with the instructions for the bidders.  


	Type of purchasing:
	
	Service
	
	Material
	X
	Equipment
	
	Construction


	No.
	Description of the goods or services 
	Amount
	Price
	Discount in %
	Value

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	


	
	
	
	TOTAL
	

	
	
	
	DISCOUNT
	

	
	
	
	VALUE  without VAT
	


	Supply period:
	

	Payment requirements (at least 30 days after the issuing of the bill): 
	

	Validity of the pro-forma invoice:
	30 September 2008.


	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)


8. FORMS FOR ESTABLISHING THE CAPACITIES OF A BIDDER
                                                                                     FORM 5.1

STATEMENT REGARDING CRIMINAL OFFENCES FROM THE FIRST PARAGRAPH OF ARTICLE 42 OF THE PUBLIC PROCUREMENT ACT, RELATING TO LEGAL ENTITIES, AND THE AUTHORISATION FOR OBTAINING THE DATA FROM THE CRIMINAL RECORDS

Under criminal and material accountability, we hereby declare that our company has never been convicted of the following criminal offences determined in the Penal Code (the Official Gazette of the Republic of Slovenia, Nos. 63/94, 70/94, 23/99, 60/99, 40/04, 37/05 and 17/06):

-   participation in a criminal organisation;

-
prohibited acceptance of gifts, prohibited giving of gifts, giving a bribe, acceptance of gifts for illegal intermediation, and giving of gifts for illegal intermediation;

-
fraud, commercial fraud, fraud in obtaining loans or related benefits, evasion of financial obligations, and fraud affecting the European Communities’ financial interests within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests; 

-   money laundering.

We also give the following

A  U T H O R I S A T I O N

The undersigned authorises the Jožef Stefan Institute to obtain a statement from the Ministry of Justice relating to the criminal-record data for the purpose of checking the fulfilment of the requirements from the tender documentation relating to the PHYSICAL PROPERTY MEASUREMENT SYSTEM. 
Full name of the company:_________________________________________________

Address of the company:_____________________________________________________

Municipality where the company is established:______________________________________________

Number of entry in the register of companies:_______________________________

Registration number of the company:_____________________________________________

	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)











   FORM 5.2

STATEMENT OF THE LEGAL REPRESENTATIVE REGARDING CRIMINAL OFFENCES FROM THE FIRST PARAGRAPH OF ARTICLE 42 OF THE PUBLIC PROCUREMENT ACT, RELATING TO NATURAL PERSONS, AND THE AUTHORISATION FOR OBTAINING THE DATA FROM THE CRIMINAL RECORDS

Under criminal and material accountability, I hereby declare that I have never been convicted of any of the following criminal offences, determined in the Penal Code (the Official Gazette of the Republic of Slovenia, Nos. 63/94, 70/94, 23/99, 60/99, 40/04, 37/05 and 17/06):

-   participation in a criminal organisation;

-
acceptance of a bribe during elections, prohibited acceptance of gifts, prohibited giving of gifts, acceptance of a bribe, giving a bribe, acceptance of gifts for illegal intermediation, and giving of gifts for illegal intermediation;

-
fraud, commercial fraud, fraud in obtaining loans or related benefits, evasion of financial obligations, and fraud affecting the European Communities’ financial interests within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests; 

-   money laundering.

I also give the following

A U T H O R I S A T I O N

The undersigned ______________________________ (name and surname) authorises the Jožef Stefan Institute to obtain a statement from the Ministry of Justice relating to the criminal-record data on natural persons for the purpose of checking the fulfilment of the requirements from the tender documentation relating to the PHYSICAL PROPERTY MEASUREMENT SYSTEM. 
My personal details are as follows:
Unique personal identification number:____________________

Date of birth:_____________

Place of birth:_______________

Municipality of birth:_____________

Country of birth:_____________

Permanent/temporary address:_________________________________

Nationality:_____________

My previous surname was:___________________

place and date
       
      stamp                                signature of the legal representative/agent 

Note: This form has to be completed by each legal representative of the bidder, and, for this reason, it can be appropriately photocopied.          

  FORM 5.3
LIST OF REFERENCES RELATING TO THE TENDERED SERVICE                                     

We hereby declare that, in the past three years, we concluded the following contracts relating to the tendered service  
(a minimum of 3 references is required):

	No.


	Awarding authority
	Contractual value 
	Date of the contract 
	Expiry date of the contract 
	Object of the contract 

	1. 
	
	     
	     
	     
	     

	2. 
	
	     
	     
	     
	     

	3. 
	
	     
	     
	     
	     

	4. 
	
	     
	     
	     
	     

	5. 
	     
	     
	     
	     
	     

	6. 
	     
	     
	     
	     
	     

	7. 
	     
	     
	     
	     
	     

	8. 
	     
	     
	     
	     
	     

	9. 
	     
	     
	     
	     
	     

	10. 
	     
	     
	     
	     
	     


Annex: Recommendations included in Form 5.4 (a minimum of 3 recommendations is required)

	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)











        FORM 5.4
RECOMMENDATION

We hereby declare that we have no negative business experiences with the following supplier 

…………………………………………………………………………………………………………

This statement is an integral part of, and an annex to, the bidder’s application relating to the public tender for the supply of the:

PHYSICAL PROPERTY MEASUREMENT SYSTEM
	
	
	

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)











        FORM 5.5

GUARANTEE OF TECHNICAL SUITABILITY 

We hereby declare that we can provide the equipment with the required technical suitability in line with the description of the equipment from the tender documentation. 

This statement is an integral part of, and an annex to, the bidder’s application relating to the public tender for the supply of the:

PHYSICAL PROPERTY MEASUREMENT SYSTEM
	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)











        FORM 5.6
PAYMENT REQUIREMENT 
​​​​​​​​​​​​​

We hereby state that our payment deadline is:

……..days.*
This statement is an integral part of, and an annex to, the bidder’s application relating to the public tender for the supply of the:

PHYSICAL PROPERTY MEASUREMENT SYSTEM
	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)


* a minimum of 30 days after the issuing of the bill.









   FORM 5.7
SERVICING RESPONSE TIME 
​​​​​​​​​​​​​

We hereby state that our servicing response time is ............. day(s)* after the receipt of the client’s notification. 

This statement is an integral part of, and an annex to, the bidder’s application relating to the public tender for the supply of the:

PHYSICAL PROPERTY MEASUREMENT SYSTEM
	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)


* a maximum of 7 days 









          FORM 5.8
PROVISION OF FREE-oF-CHARGE DELIVERY
We hereby state that we provide free-of-charge delivery of the equipment to the client’s address. 

This statement is an integral part of, and an annex to, the bidder’s application relating to the public tender for the supply of the:
PHYSICAL PROPERTY MEASUREMENT SYSTEM   

	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)











        FORM 5.9
SAMPLE TENDER BOND 
---------------------------------------------------------------------------------------------------------------

Name of the bank
Place and date
Claimant
Tender Bond No.................

In line with the public tender with the code 9/08 regarding the supply of PHYSICAL PROPERTY MEASUREMENT SYSTEM, the bidder .....................................................is obliged to demonstrate the seriousness of its bid by providing a Tender Bond in the amount of ...................... euros to the awarding authority, i.e., the beneficiary of this Tender Bond................................................ .…….. 

The bank undertakes to pay out the above amount in the following cases:

a) if the bidder withdraws its bid, or changes the bid, in its validity period determined in the bid; 

or

b) if the bidder that was informed by the awarding authority and in the bid’s validity period about the acceptance of its bid: 

- does not conclude the contract, or rejects the contract determined by the provisions of the instructions for the bidders;  

or

- does not submit, or refuses to submit, the Performance Guarantee required by the provisions of the instructions for the bidders. 

The bank undertakes to pay, within 15 days of the receipt of the awarding authority's first written request, to the awarding authority the above amount without requiring any additional justification provided the awarding authority states in its request that it is entitled to the requested amount because of the occurrence of one or both of the above-stated cases, as well as stating which case or cases apply in its situation. 

The request for redeeming the Tender Bond has to be submitted to the bank and has to include the following: 

1. the original letter from the awarding authority requesting the redeeming of the bond in line with the above paragraph; 

2. the statement of the Public Payments Administration of the Republic of Slovenia confirming that the request for redeeming the tender was signed by the authorised representatives;  

3. the original copy of the Tender Bond No. ........./..........

The value of this Tender Bond shall be reduced each time an amount is paid out, and it shall be reduced by the amount paid out.

This Tender Bond is valid until the bidder is selected in the above-mentioned tender procedure (the bid can be fully or partly accepted), i.e., until the moment when the selected bidder concludes the contract with the awarding authority and presents to it the Performance Guarantee, or until the expiry of the bid at the latest.

If we do not receive a request for the payment of the guaranteed amount until 30 September 2008, this Tender Bond expires irrespective of whether it is returned to us.

This Tender Bond is not transferable. 

Any dispute arising between the claimant and the bank shall be settled by the jurisdiction of the court in Ljubljana. 

Bank
(stamp and signature)









       FORM 5.10
STATEMENT FROM THE BANK
​​​​​​​​​​​​​

Company:
Address:  

As regards your letter informing us that you intend to submit your bid relating to the Jožef Stefan Institute’s public tender, with the code 9/08, regarding the supply of the PHYSICAL PROPERTY MEASUREMENT SYSTEM, 

 we hereby
S T A T E 

that the company......................................................................, requesting the guarantees, will obtain from us, without reservations, the following: 

· the Performance Guarantee corresponding to 9% of the total contractual value without the VAT, valid for at least one additional day after the expiry of the deadline for the completion of the business deal; 

· the Warranty Guarantee corresponding to 9% of the total contractual value without the VAT, valid for one additional day after the expiry of the warranty period set in the warranty certificates of the supplier.

The above guarantees can be obtained after presenting the relevant contract and in line with the business policy of the bank. 

Place and date: 

                                               Bank stamp                                    Signature:










        FORM 5.11











STATEMENT REGARDING PERSONNEL 

Acting as a bidder under criminal and material accountability, we declare that we will provide an appropriate number (a minimum of three) of appropriately trained staff members, employed with our company for a specified or unspecified period, with an average number of years of service being at least three years, to do business with the awarding authority. 

This statement is an integral part of, and an annex to, the bidder’s application relating to the public tender for the supply of the:

PHYSICAL PROPERTY MEASUREMENT SYSTEM   

	
	
	The bidder:

	
	
	

	(place, date)
	(stamp)
	(signature of the representative)


9. SAMPLE CONTRACT






FORM 6
Jožef Stefan Institute, Jamova cesta 39, 1000 Ljubljana, represented by the Director, prof. dr. Jadran Lenarčič, henceforth referred to as the client, and 

                     , represented by the Director,                                      

, henceforth referred to as the contractor,

have agreed on the following

C O N T R A C T  No. …………..

Article 1

The contracting parties have established that, in line with the Public Procurement Act, the client awarded the contract to the most cost-effective bidder with regard to the realisation of the supply requirement expressed in the public tender published on the Public Procurement Portal of the Republic of Slovenia under the reference number JN…………………. and in the Official Journal of the European Communities under the reference number………………………..

With this contract the client and the contractor agree on their mutual rights and obligations, necessary for the smooth operation of purchasing and selling the following device

PHYSICAL PROPERTY MEASUREMENT SYSTEM   

                                                                                   (name of the equipment)

specified, in detail, in the bid                  as of              and in the pro-forma invoice with the ref. number                  as of                      that are integral parts of this contract.  

Article 2

The value of the above equipment is                                euros. The price does not include the VAT.

Article 3

The delivery period for the equipment that is the subject of this contract is…….  ………….. after the date of the contract. 

The contractor shall provide free-of-charge transportation of the equipment and its functional installation.   

The client shall sign the handover note after establishing that the correctly delivered equipment has been properly installed and that the contractor presented to the client the warranty certificates and the Warranty Guarantee.  

            Article 4

The contractor shall issue the invoices to the client in the following order:  

· for 40% of the contractual amount after the signing of the contract,

· for 50% of the contractual amount after the contractor receives the equipment,

· for 10% of the contractual amount after the functional installation of the equipment, on the basis of the handover note signed by the client and the contractor. 

The client is obliged to pay an invoice for the goods, i.e., the equipment, within………..days of the correct issuing of the invoice.  

The contracting parties agree that, in the case of a late payment, the client has to pay the default interest. 

Article 5

To guarantee a successful realisation of the contractual obligations, within 10 days of the conclusion of this contract, the contractor shall submit to the client the Performance Guarantee corresponding to 9% of the total contractual value, without the VAT, which has to be valid for at least one additional day after the functional installation of the equipment.    

With respect to correcting any faults within the warranty period, when signing the handover note, the contractor shall submit to the client the Warranty Guarantee corresponding to 9% of the total contractual value, without the VAT, which has to be valid for one additional day after the expiry of the warranty period determined in the warranty certificate. 

Article 6

The responsibility for keeping the equipment undamaged is transferred from the contractor to the client once the equipment is delivered to the client. 

The contractor provides the client with a warrantee to cover the quality of the equipment and its smooth operation at least to an extent equal to the extent of the warrantee given by the producer of the equipment to the contractor, i.e., ……years following the date of the receipt of the equipment. 

During the warrantee period the contractor shall provide for an on-site repair service that shall be carried out in a response time of………… days after the receipt of a notification.   

If the equipment has not been repaired within the above period, the contractor shall provide, for the time during which the equipment is being repaired, an equivalent substitute piece of equipment or a part of the equipment. In this case the warranty period shall be extended by a time equal to the duration of the repair work.  

All transport costs and other costs relating to the repair work made during the warranty period are charged to the contractor. 

Article 7
The contractor declares that neither the contractor nor anybody else acting on the contractor’s behalf did promise, offer or give any reward to an employee of the client or another person that might have influenced the client’s decision during the procedure of awarding the public contract with the purpose of influencing the content of the contract, any act or decision of the client relating to the tender before, during or after the selection of the bidder.   

For the cases described in the previous paragraph, an already concluded and valid contract becomes void; and if the contract has not yet been validated, it is considered not to be concluded.
                                                              Article 8
The contracting parties shall determine all the amendments to this contract, after a previously reached agreement, with the annexes to this contract.  

The contracting parties shall resolve any disagreement relating to the realisation of this contract by common consent. 

In the case that the contracting parties cannot settle a dispute by common consent, they shall abide by the decision of the competent court in Ljubljana. 

This contract comes into force on the day when it is signed by both contracting parties, provided that the contractor submits the Performance Guarantee within the deadline determined in Article 5 of this contract. 

The contract is drawn up in four identical copies so that each contracting party receives two copies. 
	CLIENT:
	
	CONTRACTOR:

	Jožef Stefan Institute
	
	

	Director:
	
	Director:

	
	
	

	prof. dr. Jadran Lenarčič
	
	

	
	
	

	Date:
	
	Date:
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